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	Licences

	Licensing Act 2003

The Licensing Act 2003 came into force in November 2005.  It provides a streamlined system of licensing the following activities:

· Sale or supply of alcohol;

· Provision of regulated entertainment (including live and recorded music; dancing; indoor sporting activities; exhibition of films; boxing and wrestling); and

· Provision of late night refreshment (hot food/drink between 11pm and 5am).

The effect of the Licensing Act was to bring together, into one licence, all of these activities and got rid of the old individual licensing systems for the sale of alcohol, public entertainment, cinemas, theatres etc.

If your organisation carries out any of the activities listed above then you will require an authorisation under the Licensing Act 2003.

This may be in the form of a Premises Licence or Club Premises Certificate or for one off small scale events (for less than 499 people) a Temporary Event Notice.  Where alcohol is being sold there may be a requirement for the appointment of a Designated Premises Supervisor who has obtained a Personal Licence under the Act. 

As a licensing authority Gateshead Council is required to prepare and publish a policy which it will apply when carrying out its functions under the Act.  The current policy can be found on Gateshead Council’s website at www.gateshead.gov.uk

Information about authorisation requirements under the Licensing Act, application procedures and fees can be obtained by contacting the Licensing Section at Gateshead Council:

Licensing Section, Gateshead Council, Civic Centre, Regent Street, Gateshead  NE8 1HH   Tel: 0191 433 3178 or 2830  email: licensing@gateshead.gov.uk.
Performing Rights Society for Music Licence (formerly Performing Rights Society)

The Performing Rights Society (PRS) is a non-profit membership organisation which collects licence fees from music users.  PRS then distributes the money to its members, the writers and publishers of music, and to affiliated societies worldwide.

This is regardless of whether the music performed is live or by recorded means – be it from a television, a jukebox, or through the internet.

 Who needs a  PRS Music Licence?
• 
Any location or premises where music is played and can be heard by the public.

• 
Any premises outside the home, from clubs to concert halls, from discos to dentists’ 
waiting rooms, from trains to take aways.

• 
Usually, the proprietor/manager of the premises is responsible for obtaining a PRS 
Music Licence.
•         If you play recorded music on your premises via radio/TV.

 Is a PRS Music Licence required by law?
Yes. The Copyright, Designs and Patents Act 1988 means that if you use copyright music in public, you must first obtain permission from every writer or composer whose music you intend to play. The PRS represents these copyright owners, so a PRS Music Licence gives you the legal permission to play just about any copyright music in the world.  A PRS Music Licence is required regardless of the ownership of any other type of licence.

There is an annual fee for the licence with over 40 tariffs, which must be renewed every 12 months from first registration.  The fee for voluntary and community groups currently is 1% of the organisations annual turnover. Once you have licensed the premises you are expected to display the licence in a prominent place within the premises although this is not compulsory. Consequences for performing and playing music in non-licensed premises can be severe so you must make sure you have the correct licence beforehand.

For further information and advice please contact the Performance Rights Society at 29-33 Berners Street, London W1T 3AB or by telephone on 0800 0684828 or website at www.mcps-prs-alliance.co.uk or email them at musiclicence@prsformusic.com 
Public Performance Licence (PPL Licence)

PPL is a music industry organisation collecting and distributing airplay and public performance royalties in the UK on behalf of performers and record company members.

PPL is not the same as PRS.  Whenever you play sound recordings and music videos in public there are two separate licence fees that have to be paid.  There is a copyright in the musical and lyrical composition and a separate copyright in the actual sound recording.  One payment goes to PPL which is distributed to record companies and performers and the other payment goes to PRS who distribute it to composers and publishers.

PPL can be contacted at:  1 Upper James Street, London W1F 9DE.  Existing customers Tel: 0207 534 1000, email: info@ppluk.com or website: www.ppluk.com.  New customers Tel: 0207 534 1070 email: ppnb@ppluk.com Fax: 0207 534 1111
If you play recorded music or music videos in public, or broadcast them (or copy them in order to do so) you will be infringing copyright law unless you have a PPL.

Gambling Act 2005

The Gambling Act 2005 came into force on 1 September 2007.  The new Act transfers all responsibility for the licensing of gambling premises from the Magistrates to Licensing Authorities and introduces a wide range of new licences and permits.

Licensing authorities are required to prepare and publish every three years, a statement of the principles (or ‘policy’) they propose to apply when exercising their functions under the Act. Gateshead Council’s statement of principles can be found on the Gateshead Council website at www.gateshead.gov.uk/licences.
Gambling Premises Licences

Premises licences are issued by licensing authorities to regulate where gambling takes place, and to ensure that the premises are suitable for gambling.  Licensing authorities may grant premises licences for gambling facilities at casinos, bingo premises, betting premises, adult gaming centres and family entertainment centres.

In addition to licences, licensing authorities may grant other forms of authorisation for the temporary or occasional use of premises for gambling activities. 

Permits

The Gambling Act introduced a range of permits for providing gambling facilities, which are granted and issued by licensing authorities.  Permits regulate gambling and the use of gaming machines for non-licensed premises, and are generally suitable where the stakes and prizes involved in the gambling are very low or gambling is not the main function of the premises.

Small society lotteries

Licensing authorities are responsible under the Gambling Act for administering a registration scheme for small non-commercial society lotteries.

These are lotteries that are promoted wholly on behalf of a non-commercial society which is established and conducted for charitable purposes, the purpose of enabling participation in, or of supporting sport, athletics or a cultural activity, or, any other non-commercial purpose other than that of private gain.  See GVOC Information Sheet 34 for more information.

Exempt gaming

The Gambling Act deems some forms of gaming to be exempt from the requirement to be authorised.  If for example, players are told that the purpose of the gaming is to raise money for a specified charitable, sporting, athletic or cultural purpose and the profits are not for private gain, then if certain other conditions are met, the organiser may be exempt from the requirement to obtain a premises licence or permit under the Act.

Before your organisation provides any form of gambling or gaming e.g. lotteries, raffles, bingo, race nights etc, or provides gaming machines then you must contact the Licensing Section of Gateshead Council to ensure that you have obtained the necessary authorisation under the Gambling Act 2005:

Licensing Section, Civic Centre, Regent Street, Gateshead Council, NE8 1HH.  Tel: 0191 433 3178 or 2830.  Email: licensing@gateshead.gov.uk.
Street Collections

Collecting money in a public place (i.e. where the public has a right of access) is an activity controlled by law.  Organisations who want to make a street collection must first obtain a permit from their relevant Local Authority allowing them to do this.  For Gateshead Council, contact the Licensing Section.  Only 1 collection may be granted in any given 12 month period.  To receive a permit you need to apply in writing to the Council at least one month in advance with a list of the collectors names’, 2 written references are also required with any application.  If you wish to choose your date, time and place, you may need to apply as much as 12 months in advance.  
If a collection is proposed in an area that is also under the separate control of another organisation (such as the MetroCentre or Blaydon Shopping Precinct) necessary written permission must be received from the management of these organisations.

When you receive your permit from the Council, keep it in a safe place!  Read through the regulations sent to you with your permit and make sure you understand them.  

A named permit holder is responsible for making sure that all legal requirements are followed, both on the collection day and later in reporting the results to the local authority and the general public.

He/she must apply for the permit, organise everything and inform and supervise the collectors, as well as dealing with the follow-up paperwork.

The collectors must be trustworthy people, aged 16 or over.  They must:

· At all times carry a letter, written certificate or identity card signed by both the permit holder and themselves and be willing to show it if asked.

· Wear a badge or sash clearly stating which organisation is collecting money.

· Understand that the law forbids direct approaches to people for money - no rattling cans or calling out - but smiling and eye contact is fine!

· Not wander about and must not stand more than two together, or nearer than 25 metres apart.

· Use clearly sealed and sequentially numbered collecting cans with the name of the organisation in large letters on the label.

· Not receive any payment for collecting.  Except volunteer expenses to cover out of pocket costs.

The permit holder must open, count, and make a note of the contents of each box in the presence of at least one, preferably two other people.  Put the money in the bank immediately and arrange in advance to use a bank wall-safe if necessary!

The permit holder must return the following to the local authority licensing department within one month of the collection regardless of how much has been raised:-

· A list of the box numbers and the amount contained within each box.

· A completed financial statement (on the form provided with your permit by the Local Authority), which has been audited by a qualified accountant.

The promoter must also give notice of the result of the collection in a local paper as directed by the local authority regulations.

Street Trading

Please note this is a commercial activity and is very unlikely a voluntary organisation would use.

A number of streets in Central Gateshead are designated as ‘prohibited streets’. This makes it an offence to sell anything as a street trader in the defined area.  A full list of prohibited streets can be obtained from Gateshead Council’s Licensing Section.

In February 2007 Gateshead Council resolved to introduce a scheme for the control of street trading across the Borough.  This will mean that street traders will have to obtain Consent to trade in streets other than prohibited streets in the Borough.  

Further details can be obtained from Gateshead Council’s Licensing Section on 0191 433 3178 or 2830.

Food Registration

All food businesses and outlets should be registered with their local authority environmental health department.  The form should be completed by food business operators and submitted 28 days before commencing food operations.  Information about food business registration and the registration form can be found on the Gateshead Council website at www.gateshead.gov.uk or the food team at the Council.  There is no charge for this.
House to House Collections/Envelope Collections
A House-to-House Collection Licence is required when visits are made to more than one “house” to collect money or property for a charitable purpose.  A “house” includes a place of business, such as a pub, as well as people’s homes.

House-to-House Collection Licences are administered and enforced in the Borough of Gateshead by Northumbria Police.  A licence may be issued for up to one year’s duration but most organisations request 7 – 14 days.  There is no fee.

Envelope Collections mean collections made by person(s) going from house to house leaving envelopes in which money can be placed, which are subsequently collected.  

An envelope collection may only be made when the Secretary of State has given permission and a licence granted by Northumbria Police.

Every collector must be provided with:
· A standard badge;

· A certificate of authority with the name of the collector, the period of collection and where the collection is taking place;

· Collection envelopes or a sealed box; and

· Clear instructions.

Before you start a collection, please ensure the following:
· Check that all badges and envelopes are standard;
· Collectors must be 16 years or over;  

· You must have permission from the relevant Police Authority;

· You must have a procedure in place to monitor payment of receipts;

· You must make arrangements for the receipt of the collection and all materials; and
· You must keep a record of all proceeds collected by each person.
The collecting charity should provide effective face to face training to all collectors and the collectors ought to receive written instructions also covering the following:
· Information about the charity, its aims, objectives and specific work;

· How to deal with queries from the general public;

· A clear definition of their role and the extent of their responsibility and authority;

· The importance of appropriate conduct with the public and other agencies i.e. police, banks, local authority etc;

· How to record collectors details;

· The arrangements for recording and returning charity’s materials i.e. badges, envelopes and certificates;
· Arrangements for recording the receipt of income; and
· Details of collection legislation relevant to the work.

When a collection has ended:
· Collection materials must be opened and the contents counted in the presence of the promoter of the collection or another responsible and unrelated person and duly witnessed;

· The proceeds must be confirmed in writing, including the number of envelopes received; and 

· The Charity must verify that the collection took place.

A Form of Account (Financial Return) must be completed and returned to the Police within 1 month of the expiry date of the licence.
For more information contact the Licensing Officer at Gateshead Area Command Unit, High West Street, Gateshead, NE8 1BN Tel: 0191 221 9020.
Television and Radio Licence

You need a Television Licence to use any television receiving equipment such as a TV set, set-top boxes, video or DVD recorders, computers or mobile phones to watch or record TV programmes as they are being shown on TV.

If you use a set-top box with a hi-fi system or another device that can only be used to produce sounds and can't display TV programmes, and you don't install or use any other TV receiving equipment, you don't need a TV Licence.

There are 2 types of licences a Colour TV Licence or a Black and White Licence.

Currently the cost for a colour licence is £145.50 and a black and white licence costs £49.00.  However, there are variations in the licence fee payable, depending on circumstances. For example if you need a licence for a multiple location business, hotel or residential care facility - the amount you pay will vary.  Please contact the TV Licensing authority for more information.

You need to renew your TV Licence every year.  Once you have one you will automatically be sent a reminder.

The penalties for not having a television licence are very costly.  You could face prosecution, legal costs, £1,000 fine and still have to pay the licence fee so it’s important you have a licence.

You can pay by Cheque, Direct Debit, PayPoint, Online or by Savings Scheme.  Other forms of payment can be set up for your convenience but you must contact the Licensing authority directly.

For more information contact: TV Licensing, Bristol, BS98 1TL.  Tel:  0870 2403294.
For further information

Contact GVOC between 8.45 am and 4.45 pm - Monday to Friday

Telephone: 0191 478 4103    Fax:  0870 705 8702   
E-mail:  enquiries@gvoc.org.uk     Internet:  www.gvoc.org.uk
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